March 4th, 2016
The U.S. Embassy in Beijing（使馆名称）
To whom it may concern,
It is to certify that Mr. /Ms. *** from Civil Aviation University of China will pay *（天数） days visit to ****（访问地点） from *** to ***（时间）. He/she will （出访任务）. All the expenses for his/her trip, which include round trip tickets, transportation, accommodation, medical insurance etc., are offered by the Civil Aviation University of China. We hereby guarantee that he/she will come back to China on schedule. 
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Best regards,

DONG Jiankang
President of 

Civil Aviation University of China
